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MEMORANDUM OF AGREEMENT OF
EMPLOYMENT

MADE AND ENTERED INTO BY AND BETWEEN

THE COUNCIL OF THE hopmw& Locas

MUNICIPALITY
Herein represented by Lf\J - Noretsangn his/her duly authorised capacity as
of the RDPHNON S| Municipality
AND

pﬁ et M&E@_@ue m«:u-cau




WHEREAS:

A.  The Municipal Council of theKQwa\ La:w.micipality wishes to engage the
a
services of an Employee to perform the duties and functions of aK_l QIQQD L—/{ bwmw‘w 8@

at the said Municipality; and

B. The Employee has accepted the offer of employment for the period contemplated
below;

THE PARTIES AGREE AS FOLLOWS:

INTERPRETATION AND DEFINITIONS

1. In this Agreement, unless the context indicates otherwise
(a) an expression, which denotes any gender, includes the other genders, a natural
person includes an judicial person and vice versa, and the singular includes the plural
and vice versa;
(b) clause headings are for convenience only and will not be used in its interpretation,
and the following expressions bear the meanings assigned to them and cognate
expressions bear corresponding meanings—

‘agreement” means this agreement and all the Annexures hereto;

‘Employee” means

‘MFMA" means the Local Government: Municipal Finance Management Act,
2003 (Act No. 56 of 2003);
“Municipality” means the Municipality, established

in terms of Structures Act;

‘parties” means the Municipality and the Employee;

‘Regulations” means the Local Government: Performance Regulations for
Municipal Managers and Managers Directly Accountable to Municipal Managers,
2006, promulgated in the Government Gazette in terms of section 120 of the
Systems Act, as Regulation Notice 805 on 1 August 2006;

“Structures Act” means the Local Government: Municipal Structure Act, 2000
(Act No. 117 of 1998);

“‘Systems Act” means the Local Government: Municipal Systems Act, 2000 (Act
No. 32 of 2000), and the Regulations promulgated in terms of the Act;
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(c) words and expressions defined in any sub-clause, for the purpose of the clause of
which that sub-clause forms part, bear the meaning assigned to such words and
expressions in that sub-clause; and

(d) this agreement is governed by and construed in accordance with the laws of the
Republic of South Africa.

PERIOD AND CONDITIONS OF EMPLOYMENT
2. The Municipality hereby employs the Employee on a fixed term agreement of~§>__ years
as contemplated in Regulation 2(3)(a), and the Employee hereby accepts employment as
(RecTOUL 5 subject to the terms and conditions contained in this agreement,

and subject to the Regulations, the Systems Act and the MFMA, provided that—
(a) this agreement will commence oni ‘&:HO and terminate on

(b) the agreement may be renewed or extended at the sole discretion of the
Municipality, as contemplated in section 57(6)(c) of the Systems Act and Regulation
2(3)(c), provided that the agreement may not be extended beyond a period of two
years after an election of the Municipal Council;
(c) the Employee will be subject to a one year period of probation, commencing on the
date of employment;
(d) this agreement will be subject to—
(i) the conclusion and signature of a Performance Agreement between the
Municipality and the Employee, in a format substantially compliant with Annexure
“A”, within ninety days of the date of commencement of this agreement, and
annually within thirty days after the commencement of each subsequent financial
year,
(i) the submission of original certificates to substantiate all academic and
professional qualifications, as well as proof of previous employment, on or before
the date of commencement of this agreement;
(iii) the Code of Conduct as stipulated in Schedule 2 of the Act, attached as
Annexure "B"; and
(iv) the disclosure of financial interests on an annual basis, within thirty days of
the end of the financial year, which must be lodged with the Municipality, in a
format substantially compliant with Annexure “C”.
(e) It is specifically recorded that there is no expectation that this agreement will be
renewed or prolonged beyond the period referred to in 2(a) or (b), other than by

agreement between the parties.
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(f) The failure to renew or extend the period referred to in 2(a) or (b) above shall not
constitute a dismissal of the employee and the employee shall not be entitled to any
additional remuneration or compensation in respect of the conclusion of such period.
(9) The parties specifically record that this agreement will come to an automatic end
on expiry of the fixed period, and shall not be construed as a termination based on the
municipalities operational requirements, nor as an unfair dismissal.

DUTIES

3. It is agreed that the Employee will generally perform the duties contemplated in the
Systems Act and the MFMA, provided that the annual Performance Agreement
contemplated in clause 2(d)(i) may include further duties of the Employee.

PLACE OF WORK

4. The Employee's ordinary place of work will be the demarcated area of the municipality,
provided that the municipality may require the Employee to work at such places within the
Republic of South Africa, as may be necessary, whether on a temporary or permanent basis,
and may require the employee to travel internationally in the performance of his or her
duties.

OFFICIAL WORKING HOURS

5.(1) The Employee will be required to work such hours and days in accordance with the
operational needs and requirements of the municipality at any particular time, which may not
be less than forty hours per week from Monday to Friday.

(2) It is a material term and condition of the Employee’s employment that he or she, at no
additional cost to the Municipality, works such additional or overtime hours, including
Saturdays, Sundays and Public Holidays, as may be necessary to fulfill his or her job
requirements.

(3) The Employee—
(a) must be punctual and diligent in the performance of his or her duties;
(b) must devote all of his or her time to the performance of his or her duties to the best
of his or her ability; énd

({f\\ ?&N\/



(c) may not engage either directly or indirectly in any other form of business or

remunerative work, without the prior written consent of the Municipality.

REMUNERATION
6.(1) The Employee will be paid an inclusive annual remuneration package of
R b—ﬂz'-l gbq', ﬁ]payable in twelve equal monthly instalments, which inclusive annual
remuneration package consists of a—
(a) basic salary of at least 60% of the inclusive flexible remuneration package; and
(b) flexible portion, which may be structured by the Employee as follows:
(R == as a contribution to a Retirement or Provident Fund, upon proof
of membership of such a Fund;
(i) RA bSY. GRas a contribution to a Medical Aid scheme upon proof of
membership of such a Fund,
(i) R |42 0 2| as a Motor Vehicle allowance, subject to clause 8;
(iv) R 81S. ST as a Housing allowance;
(v) RAURLE.2%s a 13th cheque; and

(Vi) R — as a non-pensionable cash allowance.

(2) The inclusive annual remuneration package of the Employee is to be structured in line
with the guidelines provided by the South African Revenue Service.

(3) The Employee's inclusive annual remuneration package may be adjusted annually with a

cost-of-living increase, which is not performance based.

PERFORMANCE BONUS
7. The Employee may be eligible for a performance bonus on an annual basis, as
contemplated in the performance agreement attached hereto as Annexure “A”, provided that
the performance bonus—
(@) may not exceed 14% of the inclusive annual remuneration package of the
Employee;
(b must be affordable and provided for in the municipal budget;
(c) may only be approved subsequent to the tabling and adoption of the annual report
for the year under review; and
(d) may only be approved subsequent to an evaluation of the Employee's

performance.
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MOTOR VEHICLE

8. The Employee must have a motor vehicle available for the proper performance of his or

her functions and discharge of his or her duties, provided that-

(a) the Employee must secure his or her own financing;

(b) the choice of motor vehicle is the exclusive discretion of the Employee;

(c) the vehicle must be suitable for official duties:

(d) the Employee will not be entitied to use any vehicle of the Municipality for the
performance of his or her official duties; and

(e) the Employee will be compensated for official kilometres travelled in excess of 500
km per month, according to the tariffs payable for privately owned vehicles prescribed
by the Department of Transport.

MOBILE PHONE
9. The Employee will be entitled to a mobile telephone for official purposes according to the

policy of the Municipality or in accordance with a decision of Council.

DEDUCTIONS FROM SALARY
10. The Municipality is entitled to make the following deductions from the salary of the

employee, before it is paid to the employee -

(a) PAYE due to the South African Revenue Services;

(b) Unemployment Insurance contributions:;

(c) any other deductions the employee has consented to in writing; and
(d) any other deductions ordered by a competent authority.

LEAVE
11.(1) The Employee is entitled to 24 working days leave per annum on full pay, provided

that—

(a) in the event that the Employee is appointed after the commencement of an annual
leave cycle, he or she will be entitled to annual vacation leave on a pro rata basis
determined as a fraction of the entitlement;

(b) the Employee must take at least fifteen consecutive working days leave within a
twelve-month period; and
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(c) the remaining leave days, if any, must be taken no later than the end of June of the
year following the relevant leave cycle, whereafter unused leave credits will be
forfeited.

(2) The Employee will be entitled to thirty-six working days sick leave with full pay during a
three-year cycle, provided that in the event that the employee—
(a) is absent from work for more than two consecutive days or on more than two
occasions during an eight week period, he or she will be required to produce a medical
certificate in order to quality for paid sick leave: and
(b) in the reasonable opinion of the Municipality, becomes permanently unable to
perform his or her duties adequately by reason of medical incapacity, the Municipality

may terminate his or her employment.

(3) The. Employee will be entitled to four consecutive calendar months' maternity leave to
commence at any time—
(a) within a period of four weeks prior to the expected date of birth of her child: or
(b) on a date from which the attending medical practitioner certifies that it is necessary
for the Employee’s health or that of her unborn child,
subject to the provisions of the Basic Conditions of Employment Act, 1997 (Act No. 75 of
1997)

(4) The Employee will be entitled to a maximum of five working days family responsibility
leave per calendar year, provided that such leave can only be utilised if-

(a) the Employee’s child is born;

(b) the Employee's child is ill; or

(c) a spouse, life partner, parent, grandparent, child, grandchild or sibling dies.

(5) The Employer may grant the Employee special leave with or without pay, for a
reasonable number of working days with prior approval, in terms of the relevant special

leave policy or by decision of council.

PRECAUTIONARY SUSPENSION
12.(1) The Municipality may suspend the Employee on full pay if he or she is alleged to have
committed a serious offence and the Municipality is of the opinion that his or her continued
presence at the workplace -

(a) might jeopardise any investigation into the alleged misconduct; or
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(b) endanger the well being or safety of any person or municipal property.

(2) Any Employee who is to be suspended must be notified in writing, of the reasons for his
or her suspension within twenty-four hours after the suspension, provided that the Employee
will be entitled to make representations on the suspension within seven working days of the
date of suspension.

(3) In the event that the Employee is suspended as a precautionary measure, the
Municipality must hold a disciplinary hearing within sixty days of the date of suspension,
provided that the Chairperson of the hearing may extend such period, failing which the

suspension will terminate and the Employee must return to work.

TERMINATION OF CONTRACT

13.(1) The Employee may terminate this agreement by giving thirty days’ written notice of
termination to the Municipality, provided that the Municipality may, in its sole discretion,
waive any part of the notice period.

(2) This agreement—

(a) will terminate—
(i) as contemplated in clause 2; or
(if) automatically on the date on which the Employee is issued a certificate in
terms of the relevant legislation, stating that he or she is a candidate in any
election for a member of a Council, Provincial Legislature or Parliament, or from
the date on which he or she is nominated as a permanent delegate to the
National Council of Provinces; or

(b) may be terminated—
(i) by either party in the event of a material breach of a term or condition of the
agreement, after having given the other party fourteen days written notice,
calling upon it to rectify the breach and if such party fails to rectify the breach;
(i) by the Municipality on account of misconduct on the part of the Employee as
contemplated in the relevant disciplinary code and procedures of the
Municipality;
(i) due to unacceptable performance in terms of the Performance Management
System, after the relevant incapacity procedures have been complied with; or

(iv) any other reason recognised in law.



DOMICILIUM AND NOTICES
14.(1) The parties choose their domicilium citandi et executandi for all purposes of the giving
of any notice, the payment of any sum, the serving of any process and for any other purpose

arising from this agreement, as follows:

The Municipality: KOPRNOHQ
20 [ouw SReet

TROMPS BuR

o I
Facsimile: &£ 1 ~")13033s

The Employee: M.P. Makay
] HOFFn'\IPer SR,
Eteneue o
Aqey
Facsimile:

(2) Either party, upon written notice to the other party, may vary its physical address or
facsimile number to any other physical address or facsimile number within the Republic of
South Africa.

(3) Any notice given by either party to the other party, which—

(a) is delivered by hand during the normal business hours of the addressee at the
addressee's domicilium will be deemed to have been received by the addressee at the
time of delivery;

(b) is posted by prepaid registered post from an address within the Republic of South
Africa to the addressee at the addressee's domicilium will be deemed to have been
received by the addressee on the seventh day after the date of posting; or

(c) is sent by facsimile during the normal business hours of the addressee to the
addressee's domicilium will be deemed to have been received on the date and time of

successful transmission thereof.

DISPUTE SETTLEMENT

15. Either party to the agreement may, in the event of any dispute arising out of the
agreement, refer the dispute for arbitration by the CCMA, provided that the agreement to
refer disputes for arbitration does not bar either of the parties to refer any dispute between

LY
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them to any court for adjudication, which includes the Magistrate’s Court with jurisdiction,
provided that seventy two hours' notice must be given to the other party prior to such
referral.

GENERAL

16.(1) No addition to or variation or mutually agreed cancellation -or novation of this
agreement and no waiver of any right arising from this contract or its breach or termination
will be of any force or effect unless reduced to writing and signed by or on behalf of both
parties.

(2) No grace, delay, relaxation, leniency or indulgence granted by the either party to the
other will be deemed to be an abandonment of any right by the former party contemplated in
this agreement, and any such grace, delay, relaxation, leniency or indulgence will not
prevent the former party from insisting on strict future compliance by the defaulting party with
all the terms and conditions of this agreement.

(3) Each clause of this agreement is severable from each of the other clauses and if any
clause in this agreement is found to be void, invalid or unenforceable for any reason, the

remaining clauses will remain in full force and effect.

(4) The employee will not at any time make any untrue statement in relation to the
Municipality or any of its entities, and in particular will not after termination of his or her
employment under this agreement wrongly represent him- or herself as being employed by
or connected in any respect with the Municipality.

(5) In the implementation of this agreement, the parties undertake to observe the utmost
good faith and they warrant in their dealings with each other that they will not do anything or
refrain from doing anything, that might prejudice or detract from the rights, assets or
interests of each of other.

(6) Both the Municipality and the Employee acknowledge that the provisions of the Basic

Conditions of Employment Act, 1997 (Act No. 75 of 1997), are applicable to them, and that
such minimum conditions will apply where this agreement is silent.

LY
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SIGNED AT _iRomPopx 2 §

AS WITNESSES:

2. _ij?’-ﬂlacui

SIGNED AT«ﬁnﬂ%&"—“ﬁ

AS WITNESSES:
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ON THIS THE =0 DAY OF Pucrus 209 |f

g

A

THE MUNICIPALITY

ON THIS THE 2= DAY OF %ﬁauﬁ 266200

i

—

THE EMPLOYEE
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ANNEXURE A

PERFORMANCE AGREEMENT

MADE AND ENTERED INTO BY AND BETWEEN

THE COUNCIL OF THE Rocmnn Locae Y)un'cpns

MUNICIPALITY _
N
Herein represented by Lﬂ -W}DLEEF\H@ in his/her duly authorised capacity as Mayar of the
KOPG'NOi\}G Municipality
AND

(M



WHEREAS
A. The Employer has entered into a Agreement of Employment with the Employee in terms of section
57(1)(a) of the Local Government: Municipal Systems Act, 2000 (Act No. 32 of 2000);

B. Section 57(1)(b) of the Local Government: Municipal Systems Act, 2000, read with the
Memorandum of Agreement of Employment concluded between the parties, requires the parties to
conclude an annual Performance Agreement within ninety days of assumptidn of duty, and renew it
annually within one month of the commencement of the beginning if the financial year;

C. The parties must ensure that they are clear about the goals to be achieved, and secure the
commitment of the Employee fo a set of outcomes that will secure local government policy goals as
defined in the municipal Integrated Development Plan; and

D. The parties must ensure that there is compliance with Sections 57(4A), 57(4B) and 57(5) of the
Local Government: Municipal Systems Act, 2000,

' NOW THEREFORE THE PARTIES AGREE AS FOLLOWS:

INTERPRETATION AND DEFINITIONS

1. In this Agreement, unless the context indicates otherwise—
(a) an expression, which denotes any gender, includes the other genders, a natural person
includes an judicial person and vice versa, and the singular includes the plural and vice versa,;
(b) clause headings are for convenience only and will not be used in its interpretation, and the
following expressions bear the meanings assigned to them and cognate expressions bear
corresponding meanings—

‘agreement” means this Performance Agreement and all the Appendices hereto;

‘Employee” means

‘MEC” means the Member of the Executive Council responsible for local

government;

‘MFMA™ means the Local Government: Municipal Finance Management Act, 2003 (Act
No. 56 of 2003);

“Municipality” means the Municipality, established in terms
of Structures Act;

LY
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“parties” means the Municipality and the Employee;

‘Regulations” means the Local Government: Performance Regulations for Municipal
Managers and Managers Directly Accountable to Municipal Managers, 20086,
promulgated in the Government Gazette as Regulation Notice 805 on 1 August 2006;

“Structures Act” means the Local Government: Municipal Structures Act, 2000 (Act No.
117 of 1998); and

‘Systems Act’ means the Local Government: Municipal Systems Act, 2000 (Act No. 32
of 2000), and the Regulations promulgated in terms of the Act;

(c) words and expressions defined in any sub-clause, for the purpose of the clause of which that
sub-clause forms part, bear the meaning assigned to such words and expressions in that sub-
clause; and

(d) this agreement is governed by and construed in accordance with the laws of the Republic of
South Africa.

PURPOSE OF THIS AGREEMENT

2. The purpose of this Agreement is to —
(a) comply with the provisions of Section 57(1)(b),(4A),(4B) and (5) of the Systems Act as well
as the Memorandum of Agreement of Employment entered into between the parties;
(b) communicate the Employer's performance expectations and accountabilities to the
Employee, by specifying objectives and targets as defined in the IDP;
(c) specify accountabilities as set out in the Performance Plan, which must be in a format
substantially compliant with Appendix “A™;
(d) monitor and measure performance against set targeted outputs;
(e) use this Agreement and the Performance Plan as the basis for assessing the performance of
the Employee and to establish whether the Employee has met the performance expectations
applicable to the position; and
(f) appropriately reward the Employee in accordance with the Employer's performance
management policy in the event of outstanding performance.

COMMENCEMENT AND DURATION

3.(1) This Agreement will commence onO',O‘T|2ar" and will remain in force until 31 JulyQe!
whereafter a new Agreement, Performance Plan and Personal Development Plan must be concluded
between the parties for each of the following financial years or any portion thereof for the duration of
the Agreement of Employment.



(2) This Agreement will terminate on the termination of the Employee's employment for any reason
whatsoever.

(3) The content of this Agreement may be revised at any time during the abovementioned period to
determine the applicability of the matters agreed upon.

(4) If at any time during the validity of this Agreement the work environment alters, whether as a result
of government or council decisions or otherwise, to the extent that the contents of this Agreement are
no longer appropriate, the contents must immediately be revised.

(5) Any significant amendments or deviations must take cognisance of the requirements of sections 34
and 42 of the Systems Act, and regulation 4(5) of the Regulations.

PERFORMANCE OBJECTIVES
4.(1) The Performance Plan must set out the—
(a) the performance objectives and targets that must be met by the Employee; and
(b) the time frames within which those performance objectives and targets must be met.

(2) The performance objectives and targets reflected in the Performance Plan must—
(a) be set by the Employer in consultation with the Employee;
(b) be based on the Integrated Development Plan and Budget of the Employer; and
(c) include key objectives, performance indicators, target dates and weightings.

(3) It is agreed that—
(a) the key objectives must describe the main tasks that must be performed by the Employee;
(b) the key performance indicators provide the details of the evidence that must be provided to
indicate that a key objective has been achieved:
(c) the target dates describe the timeframe in which the work must be achieved; and
(d) the weightings indicate the relative importance of the key objectives to each other.

(4) The Employee’s performance will, in addition, be measured in terms of contributions to the goals
and strategies set out in the Employer's Integrated Development Plan.

PERFORMANCE MANAGEMENT SYSTEM

5.(1) The Employee agrees to participate in the performance management system that the Employer
adopts or introduces for the Municipality, and accepts that the purpose of the performance
management system is to provide a comprehensive system, with specific performance standards, to
assist Municipality to perform to the standards required.
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(2) The Employer must consult the Employee about the specific performance standards that are
included in the performance management system that are applicable to the Employee.

(3) The Employee undertakes to actively focus on the promotion and implementation of the Key
Performance Areas, including special projects relevant to the Employee’s responsibilities, within the
local government framework.

(3) The Employee must be assessed on his or her performance in terms of the performance indicators
identified in the attached Performance Plan and include—

(a) the Key Performance Areas; and

(b) Core Managerial Competencies,
with a weighting of 80:20 allocated to sub-clause (a) and (b) respectively.

(4) The Key Performance Areas will make up 80% of the Employee's assessment score, and will
contain the following Areas:

Key Performance Areas (80% of Total) Weighting
Basic Service Delivery

Municipal Institutional Development and Transformation
Local Economic Development

Municipal Financial Viability and Management

Good Governance and Public Participation

Total 100%

(5) The Core Management Criteria will make up the other 20% of the Employee’'s assessment score,
and are deemed to be most critical for the Employee's specific job should be selected from the list
below as agreed to between the Employer and Employee:

CORE COMPETENCY REQUIREMENTS FOR EMPLOYEES (20% of Total)

CORE MANAGERIAL COMPETENCIES (CMC) N WEIGHT

Strategic Capability

Programme and Project Management

Financial Management - COMPULSORY

Change Management

Knowledge Management

Service Delivery Innovation

Problem Solving and Analytical Thinking

People Management and Empowerment - COMPULSORY

Client Orientation and Customer Focus - COMPULSORY

Communication

Accountability and Ethical Conduct

Policy conceptualisation and implementation

Mediation skills

Advanced negotiation skills

Advanced influencing skills

Partnership and Stakeholder Relations

Supply Chain Management

TOTAL 100%

(Y
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EVALUATING PERFORMANCE

6.(1) The Performance Plan, attached hereto as Appendix “A", must set out the—
(a) the standards and procedures for evaluating the Employee’s performance: and
(b) the intervals for the evaluation of the Employee's performance.

(2) Despite the establishment of agreed intervals for evaluation, the Employer may in addition review
the Employee’s performance at any stage during the validity of the Agreement of Employment.

(3) Personal growth and development needs identified during any performance review discussion, as
well as the actions and time frames agreed to, must be documented in a Personal Development Plan,
which must be in a format substantially compliant with Appendix “B.

(4) The Employee's performance will be measured in terms of contributions to the goals and strategies
contemplated in the Employer’s Integrated Development Plan.

(6) The annual performance appraisal must involve—
(a) an assessment of the achievement of results as outlined in the performance plan:
(b) an assessment of each Key Performance Area according to the extent to which the specified
standards or performance indicators have been met and with due regard to ad hoc tasks that
had to be performed;
(c) a rating on the five-point scale for each Key Performance Area; and
(d) the use of the applicable assessment rating calculator to add the scores and calculate a final

Key Performance Area score.

(6) The Core Management Criteria must be assessed—
(a) according to the extent to which the specified standards have been met;
(b) with an indicative rating on the five-point scale for each Criteria; and
(c) by sing the applicable assessment rating calculator to add the scores and calculating a final

score.

(7) An overall rating is calculated by using the applicable assessment-rating calculator, which
represents the outcome of the performance appraisal, provided that the performance assessment of
the Employee will be based on the following rating scale for both Key Performance Indicators and
Core Management Criteria:

Rating

Level [Terminology Description 1[2[3]4][5

Performance far exceeds the standard expected of an
employee at this level. The appraisal indicates that the
Outstanding | Employee has achieved above fully effective results against
performance | all performance criteria and indicators as specified in the
PA and Performance plan and maintained this in all areas
of responsibility throughout the year.




Performance is significantly higher than the standard
expected in the job. The appraisal indicates that the
Employee has achieved above fully effective results againsf
more than half of the performance criteria and indicators and|
fully achieved all others throughout the year.

Performance
significantly
above
expectations

Performance fully meets the standards expected in all area
of the job. The appraisal indicates that the Employee ha
3 |Fully effective| fully achieved effective results against all significan
performance criteria and indicators as specified in the P
and Performance Plan.

Performance is below the standard required for the job in ke
areas. Performance meets some of the standards expecte
Not fully | for the job. The review/assessment indicates that th
effective | employee has achieved below fully effective results agains
more than half the key performance criteria and indicators a
specified in the PA and Performance Plan.

Performance does not meet the standard expected for th
job. The review/assessment indicates that the employee ha
achieved below fully effective results against almost all of th
Unacceptable| performance criteria and indicators as specified in the P
performance | and Performance Plan. The employee has failed t
demonstrate the commitment or ability to bring performan
up to the level expected in the job despite managemen
efforts to encourage improvement.

(8) The performance of the Employee must be evaluated by an evaluation panel constituted in terms
of regulation 27(4)(d), (e) and (f) of the Regulations.

SCHEDULE FOR PERFORMANCE REVIEWS
7.(1) The performance of each Employee in relation to his or her performance agreement must be
reviewed during-
(a) July to September for the First quarter;
(b) October to December for the Second Quarter:
(c) January to March for the Third quarter
(d) April to June for the Fourth quarter,
Provided that reviews in the first and third quarter may be verbal if performance is satisfactory.

(2) The Employer must keep a record of the mid-year review and annual assessment meetings, and
feedback must be based on the Employer's assessment of the Employee's performance.

(3) The Employer may amend the provisions of the Performance Plan whenever the performance
management system is adopted, implemented or amended, provided that the Employee must be
consulted before any such change is made.

OBLIGATIONS OF THE EMPLOYER
8. The Employer must—



(a) create an enabling environment to facilitate effective performance by the Employee;

(b) provide access to skills development and capacity building opportunities:

(c) work collaboratively with the Employee to solve problems and generate solutions to common
problems that may impact on the performance of the Employee;

(d) on the request of the Employee delegate such powers reasonably required by the Employee
to enable him or her to meet the performance objectives and targets established in this
Agreement; and

(e) make available to the Employee such resources as the Employee may reasonably require
from time to time to assist him or her to meet the performance objectives and targets
established in this Agreement.

CONSULTATION

9.(1) The Employer agrees to consult the Employee timeously where the exercising of the powers will—
(a) have a direct effect on the performance of any of the Employee's functions:
(b) commit the Employee to implement or to give effect to a decision made by the Employer;
and
(c) have a substantial financial effect on the Employee.

(2) The Employer agrees to inform the Employee of the outcome of any decisions taken pursuant to
the exercise of powers contemplated in sub-clause (1) above, as soon as is practicable to enable the
Employee to take any necessary action without delay.

MANAGEMENT OF EVALUATION OUTCOMES
10.(1) The evaluation of the Employee's performance will form the basis for rewarding outstanding

performance or correcting unacceptable performance,

(2) A performance bonus of between 5% and 14% of the inclusive annual remuneration package may
be paid to the Employee in recognition of outstanding performance, as per regulation 32(2) of the

Regulations.

(3) In the case of unacceptable performance, the Employer—
(a) must provide systematic remedial or developmental support to assist the Employee to
improve his or her performance; and
(b) may, after appropriate performance counselling and having provided the necessary
guidance and support as well as reasonable time for improvement in performance, consider
steps to terminate the contract of employment of the Employee on grounds of unfitness or
incapacity to carry out his or her duties.



DISPUTE RESOLUTION
11.(1) Any disputes about the nature or content of the Employee’s Performance Agreement, must be
mediated by —
(a) the Member of the Executive Council responsible for local government in the province, in the
case of the Municipal Manager, or any other person appointed by the said Member of the
Executive Council; and
(b) the Mayor, in the case of Managers directly accountable to the Municipal Manager,
within thirty days of receipt of a formal dispute from the Employee. |

(2) Any disputes about the outcome of the Employee's performance evaluation, must be mediated by—
(a) the Member of the Executive Council for local government in the province, or any other
person appointed by the MEC, in the case of the Municipal Manager; and
(b) a Municipal Councillor, in the case of Managers directly accountable to the Municipal
Manager, provided that such a Councillor was not part of the evaluation panel contemplated in
regulation 27(4)(e) of the Regulations,

within thirty days of receipt df a formal dispute from the Employee.

(3) The decision of the Mediator contemplated in sub-clauses (1) and (2) will be final and binding on
both parties.

GENERAL

12.(1) The Employer must make the contents of this Agreement and the outcome of any review
conducted in terms of the Performance Plan available to the public as contemplated in section 46 of
the Systems Act.

(2) Nothing in this agreement diminishes the obligations, duties or accountabilities of the Employee in
terms of his or her Agreement of Employment, or the effects of existing or new regulations, circulars,

policies, directives or other instruments.

(3) The performance assessment results of the Municipal Manager must be submitted to the Member
of the Executive Council responsible for local government in KwaZulu-Natal as well as the National

Minister responsible for local government, within fourteen days after the conclusion of the assessment.

v
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SIGNED AT TW%BM RC1  ONTHIS THEJ2 DAY OF I%GHS'T 200;[]_

AS WITNESSES:

lfidee

THE MUNICIPALITY

2. T"? Tstilocne.

SIGNED ATW’-@' ON THIS THE 2 DAY OF &% 2ee— et

-

AS WITNESSES:

THE EMPLOYEE

ndM
L9



SCHEDULE 2

CODE OF CONDUCT FOR MUNICIPAL STAFF MEMBERS

1. Definitions
In this Schedule “partner” means a person who permanently lives with another person in a manner
as if married.

2. General conduct

A staff member of a municipality must at all times—
(a) loyally execute the lawful policies of the municipal council:
(b) perform the functions of office in good faith, diligently, honestly and in a transparent manner;
(c) act in such a way that the spirit, purport and objects of section 50 are promoted,;
(d) act in the best interest of the municipality and in such a way that the credibility and integrity
of the municipality are not compromised; and
(e) act impartially and treat all people, including other staff members, equally without favour or
prejudice.

3. Commitment to serving the public interest
A staff member of a municipality is a public servant in a developmental local system, and must
accordingly—
(a) implement the provisions of section 50 (2);
(b) foster a culture of commitment to serving the public and a collective sense of responsibility
for performance in terms of standards and targets;
(c) promote and seek to implement the basic values and principles of public administration
described in section 195 (1) of the Constitution:
(d) obtain copies of or information about the municipality's integrated development plan, and as
far as possible within the ambit of the staff member's job description, seek to implement the
objectives set out in the integrated development plan, and achieve the performance targets set
for each performance indicator;
(e) participate in the overall performance management system for the municipality, as well as
the staff member’s individual performance appraisal and reward system, if such exists, in order
to maximise the ability of the municipality as a whole to achieve its objectives and improve the
quality of life of its residents.

4. Personal gain
(1) A staff member of a municipality may not—



(a) use the position or privileges of a staff member, or confidential information obtained as a
staff member, for private gain or to improperly benefit another person; or

(b) take a decision on behalf of the municipality concerning a matter in which that staff member,
or that staff member's spouse, partner or business associate, has a direct or indirect personal
or private business interest.

(2) Except with the prior consent of the council of a municipality a staff member of the municipality
may not—
(a) be a party to a contract for—
(i) the provision of goods or services to the municipality; or
(ii) the performance of any work for the municipality otherwise than as a staff member:
(b) obtain a financial interest in any business of the municipality; or
(c) be engaged in any business, trade or profession other than the work of the municipality.

5. Disclosure of benefits

(1) A staff member of a municipality who, or whose spouse, partner, business associate or close
family member, acquired or stands to acquire any direct benefit from a contract concluded with the
municipality, must disclose in writing full particulars of the benefit to the council.

(2) This item does not apply to a benefit which a staff member, or a spouse, partner, business
associate or close family member, has or acquires in common with all other residents of the

municipality.

6. Unauthorised disclosure of information
(1) A staff member of a municipality may not without permission disclose any privileged or
confidential information obtained as a staff member of the municipality to an unauthorised person.

(2) For the purpose of this item “privileged or confidential information” includes any information—
(a) determined by the municipal council or any structure or functionary of the municipality to be
privileged or confidential;
(b) discussed in closed session by the council or a committee of the council:
(c) disclosure of which would violate a person’s right to privacy; or
(d) declared 1o be privileged, confidential or secret in terms of any law.

(3) This item does not derogate from a person's right of access to information in terms of national
legislation.



7. Undue influence

A staff member of a municipality may not—
(a) unduly influence or attempt to influence the council of the municipality, or a structure or
functionary of the council, or a councillor, with a view to obtaining any appointment, promotion,
privilege, advantage or benefit, or for a family member, friend or associate:
(b) mislead or attempt to mislead the council, or a structure or functionary of the council, in its
consideration of any matter; or
(c) be involved in a business venture with a councillor without the prior written consent of the

council of the municipality.

8. Rewards, gifts and favours

(1) A staff member of a municipality may not request, solicit or accept any reward, gift or favour for—
(a) persuading the council of the municipality, or any structure or functionary of the council, with
regard to the exercise of any power or the performance of any duty;
(b) making a representation to the council, or any structure or functionary of the council;
(c) disclosing any privileged or confidential information; or
(d) doing or not doing anything within that staff member’s powers or duties.

(2) A staff member must without delay report to a superior official or to the speaker of the council any
offer which, if accepted by the staff member, would constitute a breach of subitem (1).

9. Council property
A staff member of a municipality may not use, take, acquire, or benefit from any property or asset
owned, controlled or managed by the municipality to which that staff member has no right.

10. Payment of arrears

A staff member of a municipality may not be in arrears to the municipality for rates and service
charges for a period longer than 3 months, and a municipality may deduct any outstanding amounts
from a staff member's salary after this period.

11. Participation in elections
A staff member of a municipality may not participate in an election of the council of the municipality,
other than in an official capacity or pursuant to any constitutional right.

sz(WL



12. Sexual harassment
A staff member of a municipality may not embark on any action amounting to sexual harassment.

13. Reporting duty of staff members

Whenever a staff member of a municipality has reasonable grounds for believing that there has been
a breach of this Code, the staff member must without delay report the matter to a superior officer or to
the speaker of the council,

14. Breaches of Code
Breaches of this Code must be dealt with in terms of the disciplinary procedures of the municipality
envisaged in section 67(1)(h) of this Act.

14A. Disciplinary steps
(1) A breach of this Code is a ground for dismissal or other disciplinary steps against a staff member
who has been found guilty of such a breach.

(2) Such other disciplinary steps may include—
(a) suspension without pay for no longer than three months:
(b) demotion;
(c) transfer to another post;
(d) reduction in salary, allowances or other benefits: or
(e) an appropriate fine.



CONFIDENTIAL

ANNEXURE C

FINANCIAL DISCLOSURE FORM
|, the undersigned (surname and initials) m - P %ﬂoﬂu of
S, Fa) (‘R +
¢ O . %ew 2 \/w&b’ﬁ‘ (Postal address) and

| s ¥
% 4‘@%"\‘2&&' W M—QJ-‘Q@-&D\ % (Resjdential address)
emp!oyewm at the! Ldb@.l&@m f'r\ M i

Municipality hereby certify that the following information is com\klete and co\rect to the best of my
knowledge:

1. Shares and other financial interests (Not bank accounts with financial institutions)

See information sheet: Note (1)

Number of shares / extent of financial interest | Nature Nominal value | Name of Company or entity

Fat

B\ oY

N

2. Directorships and Partnerships

See information sheet: Note (2)

Name of Corporate entity, partnership or firm | Type of business | Amount of Remuneration or Income

5

}\\ Q=

3. Remunerated work outside the Municipality (As sanctioned by Council)

See information sheet: Note (3)

Name of Employer Type of work Amount of Remuneration or Income

N

Council sanction confirmed:

Signature of m: M}@W Date: 2208 21|

S

DA



CONFIDENTIAL

4. Consultancies and retainerships
See information sheet: Note (4)

Name of client

Nature

Type of business activity

Value of benefits received

N

<

5. Sponsorships

See information sheet: Note (5)

Source of sponsorship

Description of sponsorship

Value of sponsorship

'

CAN=

I\
R

6. Gifts and hospitality from a source other than a family member

See information sheet: Note (6)

Description Value Source
f\ P [ .;
R
7. Land and property
See information sheet: Note (7)
Description Extent Area Value
| f\! N o | N

e

N
SIGNATURE OF IjMPLOYEE

28l

DATE: S&J’LP%

PLACE:




CONFIDENTIAL

INFORMATION SHEET FOR THE GENERIC FINANCIAL DISCLOSURE FORM

The following notes is a guide to assist with completing the Financial

Disclosure form (Annexure A):

NOTE 1: Shares and other financial interests

Designated employees are required to disclose the following details with regard to

shares and other financial interests held in any private or public company or any other

corporate entity recognised by law:

. The number, nature and nominal value of shares of any type;

. The nature and value of any other financial interests held in any private or public
company or any other corporate entity; and

. The name of that entity.

NOTE 2: Directorships and partnerships

Designated employees are required to disclose the following details with regard to

directorships and partnerships:

. The name and type of business activity of the corporate entity or partnership/s;
and

. The amount of any remuneration received for such directorship or partnershipls.

Directorship includes any occupied position of director or alternative director, or by

whatever name the position is designated.

Partnership is a legal relationship arising out of a contract between two or more

persons with the object of making and sharing profits.

NOTE 3: Remunerated work outside the Municipality (As sanctioned by Council)
Designated employees are required to disclose the following details with regard to
remunerated work outside the public service:

. The type of work;

. The name and type of business activity of the employer; and

" The amount of the remuneration received for such work.

Remuneration means the receipt of benefits in cash or kind, and work means

rendering a service for which the person receives remuneration.

LY



CONFIDENTIAL

NOTE 4: Consultancies and retainerships

Designated employees are required to disclose the following details with regard to
consultancies and retainerships:

° The nature of the consultancy or retainership of any kind;

. The name and type of business activity, of the client concerned; and

. The value of any benefits received for such consultancy or retainerships.

NOTE 5: Sponsorships

Designated employees are required to disclose the following details with regard to
sponsorships:

. The source of the sponsorship;

. The description of the sponsorship; and

. The value of the sponsorship.

NOTE 6: Gifts and hospitality from a source other than a family member

Designated employees are required to disclose the following details with regard to

gifts and hospitality:

° A description and the value and source of a gift with a value in excess of
R350.00;

. A description and the value of gifts from a single source which cumulatively
exceed the value of R350.00 in the relevant 12 month period; and

. Hospitality intended as a gift in kind.

Designated employees must disclose any material advantages that they received from
any source e.g. any discount prices or rates that are not available to the general
public. All personal gifts within the family and hospitality of a traditional or cultural

nature need not be disclosed.

NOTE 7: Land and Property

Designated employees are required to disclose the following details with regard to
their ownership and other interests in land and property (residential or otherwise both
inside and outside the Republic):

. A description of the land or property;

] The extent of the land or property;

. The area in which it is situated; and

° The value of the interest.

o R T
L)



CONFIDENTIAL

OATH/AFFIRMATION

T | certify that before administering the oath/affirmation | asked the deponent the following
questions and wrote down her/his answers in his/her presence:
(i) Do you k%aw and understand the contents of the declaration?

>
Answer L3

(i)  Doyouh any objection to taking the prescribed oath or affirmation?

Answer =
(i) Do you consider the prescribed oath or affirmation to be binding on your conscience?
Answer\"ﬂd
p | certify that the deponent has acknowledged that she/he knows and understands the contents

of this declaration. The deponent utters the following words: “| swear that the contents of this
declaration are true, so help me God.” / | truly affirm that the contents of the declaration are
true”. The signature/mark of the deponent is affixed to the declaration in my presence.

Commissioner of Oath /Justice of the Peace
Full first names and surname: (Block letters)

Designation (rank): Ex Officio Republic of South Africa

Street address of institution:

Date:

Place:

.

CONTENTS NOTED: MAYOR ™M)
DATE: 22- ©3 20t!




CLOZ 3ANNC 0E -L1L0Z ATNC | *¥VIA TVIONVNIL

JH1 HO4

(SIDINYIS ALINNWINOD :HOLDINIQ)
ALITVdIDINNIN IHL 40 33A01dIN3 3

HIOVNVIN TVdIDINNIN IHL AS AILNISINLTIY SY
ALIMVIDINNIA TVYO0T ONONYJOM

‘NI3IML39 ANV A8 OLNI A343LN3I ANV IaviN _

NV1d INJINdOT3IAIA T¥YNOSHId

S ——————————]




:losiniadng :ainjeubis

almeubs s,aak0jdwg

'€
'C
sawely
SLU JUBASJB UM
‘Bl 305 1suebe
[épiepueis wsyy asiesdde
Jun jueasial] Yty / winy 03
b%__ 9y buimojjoy aceidyiom | Buiodas sisbeuey siebeuepy
buypaasx3 jou 3] Ul Bunoeod yum | e yum sjusweaibe SO oUBLLIOLIS
bujuresy 8y / Wy o3 pue prepueys jun | uopedydde jeanoesd aoveuouad aseiddy
sbeuey | buroday siabeuely i, PSP Yum Sy pue jeaaioal) ojuy 123us 0} 3jqe T
J0/U3S Jo (esjeiddly 007 yolep E, Yepinodd [eulspxg | Bulueyuos asinod iy | aq jm Jabeuew aYy/ ‘b7
(sawey
eale juswdojanap auwig pue Ayenb
/ upis Ainoe “Auenb :sioyespur
2o130e.4d 03 pajeasd juswdojanap ajqeinseswy) (Aoud jo sspao uy)
uos.iad Aunpioddo sawe "—W@ Aiaaiap jo spow 10 / pue Buluiel payadxy den scuewioiag
Moddnsg "z MI0M "9 awil _uwummmm:m e peissbbns ' pejsabbns ¢ S9W0d3NE 7 / slpis 'T

/" 00z] :(33eq@) uo pajdwo)




1B Wol} spun o Xily
21eouus) Buuied| /absjjon/|ooyos [4
I[B WOl SHUN JO Xl . NINIVYL
@1eayia) bululed | /abajo/j0oyos nz«.«zﬂ_ﬂdunnu €
1B WO S3UN JO il T ¥IHLENL
31eoyipa) bujuies | /abs|j0n/jooyds ) v
SALYIIHILYID ONINIVYEL ANV NOLLYDNAI ¥3H.LdNA
sajeay[ua) jeucnedning
sewoydig S
sewo|dig JsubiH
saalbaq 15114 ONINIVYL 9
Suonedyl|eny |eUCISS3j01d aNY NOILVONa3
saalbaq Jaybiy YIHDIH L
saaibaq (pleasay Jsypng
s3jel01000] 8
|9A9] yJomawelq
uonedyiend
S3LVOT4TLH3D ANV SNOLLYOIHITVND 40.S3dAL ; S[ana |euonenN
" “0¥sigjal Bulurel] pue uoeanp3 [B1aULD pue Jaypng ETT TN
'SNOILINId3a -

el

UORBIUSLIO 3y

S80UBI2S Juawabeueyy pue JILouod]

84m|n) pue suy
ABojouypa)

S30UBPIS |einjeN

S30UBIDS [B1D0S PUE UBWNH

S0UBIdS [BIlREWBUIRY pUE sajjelayiely ‘Adela)iT [eojjewayie)

— N |t ¥ (1 (o |~ |

uonesjunwiwo) pue Azelay ‘ebenbuen

ealy Bujuiea

™
=

VIHV ONINYVIT =



b [2A9] 138V

9seld uogepunoy
9seld aje|pauLiajur

aseyd Joluas

ONINIVHL
aNV NOILYONQ3
TVYHINID

SILVOHILYI] ONINIVYL ANY NOLLYONA3 Tv¥aNID




i5 )y W

SIDINYIS ALINNWINOD -H0103dId

d04

NV1d FONVINEO4ddd

VY 3HNX3N ZM|_ f



‘ ol W

-Mojeq 3|qe} 8y ul pajsl| seAjoalqo aibsielns sy wiojul (L0oz) suone|nbay juswiabeue|y souewiouay

s Y

pue Buluueld |eddlunpy juswuIsA0 [8207 8y} ul paulno se (syd)) sealy mucmcbotmm 9y Bummojjos ay |

wmo._d _mw:m_:._oton_ Aoy

EmEE@Sm
[eJ0| JO sJejew 8y} ul suonesiueblo AJUNWLIOD PUB SSHUNWILLOD. 4O Em.Ems_QpE ay} ebeinooug gz
‘JuslUoIAUB.AU}jesY pUE Sjes B sjowoly b7
Juawdojensp;oIlOUosa pue [B100S Sj0Wold  £°7
‘JSUUBW B|qeUIBISNS B Ul SBIUNWWOD 0}:S90IAISS Jo Uoisinoid sy sinsuy  Z'Z

"S8IUNWWOD [B20] 10} EmEEmSom_ m._o,mE:ooom pue ojjeIooWap BpIN0Id  |'Z

's10jeolpul eouewlopad

Jos jsuiebe souewlopad sao1A88 AHUNWWOD -Jojoalig mE F:PE M Juswuianob [eoo| Jo sjoalqo Buimojjoy ay |

sanijiqisuodsal Aoy

lue Ina1 se pue (4q|) ue|d yuswdojaaa parelbaju| s Ayjedioiunpy
9y} Ul }8s se sliojedlpul asuewlopad >wv_fm£__m.c_n_.«._nmmmn_ 8q isnw s)abie} pue ssanoslqo souewsopad jey)

sapinold yoiym oy sweysAg [edioiunyy ay Jo @f&m UOI}08S pue payoele si JuUswnoop SiY} YoIym o} Juswaaibe
souewlopad s,001A18S b_c:EEoo :1010811Q 8y} o, suopjejoadxe s |louno) a8y} sauyep ueld @ouewuopad ay|

asoding



05 | Wbiam

Vd) 10} paAaiyoe ai109s [ej0] W
Jebeueyy jediounyy | sAep bunjiom g ulyyim o} papuaje si
83U} 0} papiwigns Juswuedaq Juswyedaq suj Buipsebas sauinbus
Ayiuop 3y} Jo yodal |ejuswiiedsp sunnoy pue souspuodsallod Buiwoou| | ¢
i, Buneaw juens|al ay} Jo Buiso ayy
JeBeuey [edpunyy | jo skep Buniiom Q| uyum paynoaxa
2043 0} paniwgns juswpedaq ale juswypedaq sy} oy Bunejeu
Aluiuop ay} Jo Hoda [ejuswipedap sugnoy | suopnjosal 99JJILUWOD pue |Iounoy | ¢
i . Bululen papusye
oym sephojdwa Jo spiodai
AR 92UBPUBJE PUB UONEUILLON » sally Buiysinbunxe pue Bunyby auy
yole Le e uodau Buiurel | ul pauiey) ale seafojdws psjosieg | z
Buiuiel) papuape ue(d s|is
oym sesfojdws Jo spiodal aoe|dxiom panoidde ayj jo swia)
8JUEpuUajie pue UoiBUIWON » ur Bujuren ofispun juswypedsq
Buiob-up Modau Buluies | 8y} o} paubisse saafoidwg | |
juawanalyoe (ynsai pauuejdjeanoalqQ)
/32uewloyuad jo asuapiag Jojealpui asuewopad Aay ON

"uofjedioied alqng pue S0UBUIBAOY po0S)  G'¢
Juswabeueyy pue Ayiqeip [eloueuld [edioiunpyy e
"(@37) uswdojansg dlwouod3 [eoo] ¢

Alanijsq @01n188 dlseg z'¢

Juswdojana( |euolesiuebiQ pue uojewlojsuel | lediounpy  L°g




)

w ¢ I

Al1e[ndal paoialas axe sooe|d

Apram orqnd uy sapperdasal asnjau/1onty
sased | .4 e
o1qnd ur sapeydasal asnjaa/tany _.me.Sﬂ: pue ajsem ptos jo Surdwnp
Z1,unf pg ajqeamns pue ajenbape Aiddng | [JME[UTLUT UONINPAL I[qEIINON 9
ueuoibundg e
108foud yoes yym ssaiboud Binquepg .
Buneoipul JaBeuep [ediounpy alnyiag e
ayl o0} penpiwgns EmEtmamm_ — Je papelbdn/palddns
Alyiuopy 8y} Jo Hodal |ejuswipedap. mc::om ale salslawWwao je sslljioe) uonniqy | g
7 Bingsdwoi] e
By Binquapgy e
198(oud yoea yum ssaiboud siloddiiyd
Buneaipul - IsBeuep [ediuniy yliwsaine{ e
ayl o umﬁﬂﬁn:w Juswyedsqg ulsjuojsiaber e
Alyuopp a8y} Jo podal _mucmEtmnmu aunnoy -] padus) ale sauvlaWwa) | f
Jdajsidal
d reunq/aaea8 pue sueyd £1910wad
11,320 1€ 4z durparedau 1rodaa 3ipne reudayug SUOTIIPU0D 3SUd||
. pue uone[sidaf JueAl[21 9y jo
9LIZ1aWad Jo Juawaseuew SuLia} ur pajetado pue paSeueuw .
Apo1iend n:m uogeiado a3 Surp.edau syioday pUue {pasuady| .
- 3.de pasinn
Aiedoiunpy ApuaLind ale ey pue Aiedoiunpy
1T, das 0g | ay3 £q pasn A1s3awad yoea 10J jiuLiad 3yl £q paumo saLlewWwaAd [y | ¢
: juawdinba dunysy a1y o3 Funeal Juawdmba Sunydy
191s1da139sse a3 wouy (s)venxy | aay ajeurdordde sey fnedomunp ayl | z
saonoeld 3saq pue suonIpuod
: §911S [[ypue[ jo Juawafeuew Suisuaor| JueAafal a3 Jo
Auauenp pue uoneiado sy Juipaedaa sjioday swi1a] ul pajeaado pue pafeuew .
PUE {Pasuadl] «
Aredopungyy sy - a1e Anedpunpy
L. das og 4&q pasn ay1s [ypuef yoes 1oy juLiag a3 Aq pasn sayis [[ypuerayyL | |
(e3EP) juswaAalyoe (3Insa1 pauuejdjaaoalqQ) ON
jabie) jadueuniopuad Jo asuapiag d0jedipui aouewopad Aay

AYIAITIA-IDINYTS JISVE VIHY JIONVINHOLNId ATM




n |

...<m£wm£ PaAsIyde 21025 [B}0 |

[ WbBiap

.._"..._,"

hRhg.
e

1todaaino-asop yaloag

papesddn pue pajeaouas ate dund
pue jood Surwunms weq datren

3lodaano-asop pafoag

S193s1dal

aaeld pue sueld aae1d Jueasjal
A3 [IIM 30UBPI0IIE U SILI233WIaD
[[€ e pa[[eIsur pue paseyarnd
U29q sAey sa1e[d Jaquinu sAeln

Al1931END

sazeds uado
pue spunoud sy1ods ‘syaed jo deaydn
pue adueuajulew ay uo syroday

ueld saueuajurewr

pasoxdde ue yiim asuepiodoe uy auop
a1e saoeds uado pue spunoad sjiods
‘syjaed jo dasydn pue asueuasjurepy




YW W

Vd) 10} paAaiyoe 2109s [B]o 0 ] jyBiap
= < l
(e1eP) juswiaAalyoe (3insai pauuejdjaanoaiqQ)
Buney jabie) /@duewlouad Jo aduapiAg dojedlpu) asuewsopad Lay ON

ANINdOTIAIA OINONODST VIO VANV IONVINNOLINIJ A3M




—~w ¥ W

VdM 10} paAalyoe alo3s [ejo ] wbiapy
paoJojua yymalay)
B aoue|dwod pue juswpeds(
B o au) Aq pabebus siaiddns
BuioBb-ug | sianddns yum PPNIOUCD 'S0BNUOD |  JOj J8S ae SpIepuUB)S aouewuopad | g
. alnypuadxa
[Njs1sem pue ssajjini e
sjuswselels J2bpng Alyjuopy e o lainjipusdxs tejnbaul e
. 1102/0102 ‘2Injipuadxa pasuoyineun e
10j sjuawialels [eiSueul [enuuy e — 8pewW 10 JWWod ‘szioyine
Bulob-up suyodal Jpne [euseul e Jnouj jou pip Juswyedagayy | g
Juawpedaq
. Juswyede( ayj 0} paubisse ayj 03 paubisse sjasse Joj
Emmmm j0 JuswysIgIngal pue siedal psjuaws|dwi s uejd soueusjuleWw
wucm:EEmE ayy Joj ueid Jeak-ninpy /uoijezi|in josse panoisdde uy | ¢
Hodal
mocm:m> 40 1d1@0al jo sAep Bunjiom
€ uiyym paiddns aie suonenen Aisnoyipadxa yym jjesp
mga_n:maxw Jo} suofjeue|dxa uspLAp aJe spodal aoueueA ainjipuadxy | ¢
jdisoal jo Aisnonipadxs yum
sAep Bupjiom ¢ uiyum peyddns aie ljesp s| Juswpedaq sy} 0} Bunels.
Buiob-up sauanb jipne o) asuodsas uspupn sauanb |eusalxa pue jeulsju) | gz
%6 uey} aiow Aq juads lapun
S| 9|qisuodsal si Juawpedaq auy)
Ayiuopy sjuawsjels 19bpng Ajyjuopy yaiym Joy sjoa-gnsyejon 1abpng op L
(e3ep) juawaaajyoe (3insa1 pauuejdsannoalqo)
1ebie) /d2uewlopuad jo asuapiag Jojedipu; asuewdopad A3y ON

ANJWIOVNVIN ANV ALITISVIA TVIONVYNIH VINY JONVINNOSNI ATM



VdM 10} paAaiyoe al109s [ejo Y
0002 »2p |
SwISAS podidtungy [JuawU400) [paog SMe[Aq
91 JO £ s jo suLdliuy pasedinwoud [ood Surwwims d1gnd ajerrdoadde
Z1,unfgg sme4q [ood Sutdyiims orqng sjuawardun pue sey Aiedpunpy sy, G
> 000z Y
SWBISAIDAIIUNYY [ JUBUUIIAOL) [DIOT sme[Aq uonuaaaad
3140 €15 J0 suwtay uy mwummH:EEa pue Sunydy-oay syeridoadde
zr,unfog | smefdq uonuasaad pue Sunydy-airg sjuawardwy pue sey Ayjedounpy ayy, | 4
- 000z
1Y swaisAs (pdiounpy SUAUUAIA0L)
JP20T 33 JO €T S JO SuLIa) sme[dq A1910wad ajedoidde
ut pajednwo.d smejdq £1230wa) | syuswardu pue sey fifedpunpy ayy, | ¢
: 000z
1Y Swa1sAS pdijungy :uawuiaaon
JP207 31 JO €7 S JO SULIA] sme[dq Suranij-nue aneurdoidde
ZL,1dy og | ui pajeSinwoad smel4q SuLeni-nuy sjuawadwt pue sey Aiedoiuny YL | z
(0002 Jo Zg ON V) 0007
Ry Swa1sas pdiungy uauuisza00 sme[dq
[P20T 331 JO €1 § JO swIa)y | juawadeurw ajsem prjos arerrdosdde
21, unfgs ut pajednuwoad sme[£q ajsem prjosg syuawaduwy pue sey Ayredounyy ayy, L
(S-1) (e3ep) jJuswaAaiyoe (3insa1 pauueidjannoalqQ)
Buney yabie) jasurunopad Jo asuapiAg dojedipuj asduewiopad Aayy OoN

NOILVdIDOILYVd 2I78Nd ANV IONYNYIAOD 00D VINY JONVINHMO4¥Id ATM




FJ w3 W

Buiaq "sBuiyy Buisuaiiadxs ‘sbuiy Buieas jojnsal pue sisA|eue T
€ Se uoiez|jessuab e Jo jdeouoo e je Buiaue ayy : ‘uonezienidasuon
0} anp Aoijod e juaws|dwi pue }eip o) Aljge ay | .2 A0110d ul @ougjadwon 6

‘uonenyis yJom sy} o3 sajoljod :
pue uoneisifs| yons Adde o} Ayqe sy pue
uonisod ay} pue JuswuiaAob |e2o| 0} sjgesldde

uonelsibaj
0 uonejuswadw

saioljod pue uone|sibaj sy; Jo abpajmouyy ¢ pue jo uopejaldiaul | g
(5=1) =5 fouajadwios
Buney uoiiuyap/uondussaqg. |euoijednaso aion

S9joudjadwod jepabeueus 1oy panaiyoe a109s lejol
1oNpuos |eiow pue [edits

40 spJepuels jsaybiy ayj spjing pue .wzm.__am_a o Aubajul pue fyssuoy |
"B} 8y} Bupyiem, Agajdwiexa sy sja5pue
SuQIsIoap 10) suosesl m.ﬂﬁ_._.uﬁ Wwiay} swuoyul ‘way
O} JUBAS|al siajjew [[e Jo pauLojul Siap|oyaye)s

[BUIBIXS pue siouadns pue sajeulpiogns sdasy g uoieounwwon | g
suonnjos wnwido yoeal
0] JapJo ur-swa|qoud pajedionue pue Buisixe sishjeue
Sanj0sal pue'sashjeue saliuapi A|[eanewsisis oL pue Buiajos wajqolgd | ¢
2 i, S¥epuew s Ayedoiuny ag)
uo Isalfep oy:s1ayjoissuidsul pue uonensiuiwpe diysiepes|
8Y} 1o} UONIBP*aY] S18S 'UOISIA B sapirolg 0L pue Ayigedeo oifejens | &
i aqioe.d ojul (s/a4 oyleq) eoinias
Jawaeisna Jo Juids sy} ind o sapio ul Apusioyye Snaoj Jawoisno
i pue AjaAijosys saoiniss JaAlsp 0) 3|qe pue Buiipa Gl pue uoiejusuojuslD) | €
-, Sdiysuofe|as sebeuew Ajaajosya pue syndino Juswismodwa
lisypsazitundo ‘sjdoad sabeinoous pue sabeue| 0z pue juswabeuew ajdoay | z
= saofjoeld Bununoooe paziubooal

.%:Emcmm pue syduosauid |eba| yum asuepioose
Ul sessaooud juswabeuew ureys £ddns
Si8jsiulwpe pue juswabeuew ysu saynjisul ‘Mmoy

Yse sjouoo ‘sjabpng sebeuew pue sajidwon oL juswaebeuew [ejoueury | |
Aouajadwon
uoniuyepsuonduasag blapp |elsabeuew alon ON

SLINIWIHINOIY AONILIdINOD TH0D



[ sauajedwos |
leuojednaoo Joj panaiyoe ai10as |eloy
‘buyew-uois|oep pue sassaao.d ‘saio||od
‘@o10e.d Juswasbeuew u; (Aedpiunpy sy

0} jusuiwwod pue joadsal [enjnw ‘Aj|iqejunosoe
‘uonejusio souewlopad ‘Aoussedsues ‘ssauuado
‘Aubayur ‘Aisauoy Buipnjour) soueulanch

BunyBiom jejo

poob jo sajdiound auy; jo uoieol|dde juajsisuon g 8oueusanob ul sINs | L}
Juswasaibe ue Buiyoeal uonnjosal
ul sjueyndsip (s10w Jo) omj isisse o) Ailige sy 0L Pluod/uonelpaw Ul s|Ig | oL

‘as|8 Apogawos Aq payeip
Kojod e juawsidw; pue puayaidwons ‘azfjeue
01 Ajiige ay; se |lam se Buiyiswos jo palwojul uoneuaws|duwi |




T

hoe. g0 &

wﬁc(_mw_\ﬂg : ﬁ.)g

IPUNGY 313 Jo Jleyaq uo Jabeueyy [edpiunpy ay) :Aq

]

Cillg|
aweN

paubis

ekl

:\ei_ MQTV@ +931ed
\:.é : &\.E :auweN

SRS AJunwiwo) :10pauiq :Aq pajdande pue paubig

AP0

¢T0Z OL TT0Z AOI¥3d IHL YO NV1d IDNVIWIOLYId NO LNIWIFHOV




